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STANDARDIZATION TEMPLATE FOR PROPERTY DESCRIPTIONS

For lots of miscellaneous property, begin descriptions with –“One lot consisting of:”

Items within a lot shall be separated by a “;” in order to differentiate where the description of one item ends and the next item description begins.  Example:  One lot consisting of:  Typewriters, Swintec, Mdl: 456, est 5; Fax Machines, Brother, Mdl: 678, est 3; and Cell Phones, Nokia, Mdl: 6140, est 10.

Standard Condition Codes

1
Unused/No modification or repairs required

4
May Require Repairs/Property shows some wear/Additional 
deficiencies are unknown


7
Repairs Required/Property is unusable in its current condition/
(List all known major deficiencies, parts missing)/Additional 
deficiencies are unknown


X
Salvage/Property has value in excess of its basic material content, |
but repair or rehabilitation is impractical and/or uneconomical*


S
Scrap/Property has no value except for its basic material content**

For vehicles, include the following:

X – Sold for salvage only  “Not to be titled for Highway Use”

S – Sold for scrap only  “Not to be titled for highway use”

All property should be checked to see if a reference to Special Terms & Conditions statements is required:


Examples:  

For medical equipment:  Bidders are responsible for complying with the clause entitled “Medical Devices” listed in “Special Terms and Conditions”

For TV’S, microwaves, X-ray equipment:  Bidders are responsible for complying with the clause entitled,  “Noncertified and certified electronic products” statement listed in “Special Terms and Conditions”.

ATTACHMENT A - VEHICLES

Please provide the following information for report number:____________________________:

Point of Contact:___________________,  Telephone:_____________________

Fax:______________________________E-mail:_________________________

Mail:_____________________________ Location:________________________

(Street, City, Zip Code)


  (Physical or directions)

Vehicle Description:


Body Style:__________________



(Sedan; Coupe; Pickup; Truck; Cab/Chassis)


Year:_____________________________


Make:____________________________


Model:____________________________


# of Doors:________________________



(4-DR, 2-DR)


Cylinders:_________________________



(8 cyl, 6 cyl, 4 cyl)


4x4 or Tonnage:____________________



(4x4, 2-Ton, 5-Ton)


Transmission :_____________________



(AT, ST, 4-SPD)


Gas/Diesel:________________________


Air Conditioned (A/C)________________


Power Steering (PS)_________________


Power Brakes (PB)__________________


Special Options:____________________


VIN:_______________________________

`
Mileage:___________________________



(Est Mi:100,000)


Report #:___________________________


License # or ID #:____________________



(S98-0409)


Condition Code:_____________________



(1,4,7,X,S)



Operable/Inoperable:_________________


Known Deficiencies:  (Please describe)



Engine:_____________________



Transmission:_______________



Cracked Windshield:__________



Accident/Frame Damage:______



Other:_______________________



_____________________________

ATTACHMENT B – MISCELLANEOUS PROPERTY

Please provide the following information for report number:____________________________:

Point of Contact:___________________,  Telephone:_____________________

Fax:______________________________E-mail:_________________________

Mail:_____________________________ Location:________________________

(Street, City, Zip Code)


  (Physical or directions)

Property Description:

Year:______________________________

Manufacturer:______________________

Model:____________________________

Serial Number:______________________

Note:  When practical & readily available

Quantity:___________________________

Operable/Inoperable:_________________

Condition Code:_____________________

Known Deficiencies:_________________

___________________________________

Special Handling/Removal Requirements:

____________________________________

____________________________________

ATTACHMENT C – GENERATORS

Please provide the following information for report number:____________________________:

Point of Contact:___________________,  Telephone:_____________________

Fax:______________________________E-mail:_________________________

Mail:_____________________________ Location:________________________

(Street, City, Zip Code)


  (Physical or directions)

Property Description:

Name of item:_______________________

Year:______________________________

Manufacturer:_______________________

Model:_____________________________

Serial Number:______________________

Note:  When practical & readily available

Gas/Diesel:_________________________

KW’s:______________________________

Operable/Inoperable:_________________

Condition Code:_____________________

Known Deficiencies:_________________

___________________________________

Special Handling/Removal Requirements:

____________________________________

____________________________________


ATTACHMENT D – HEAVY EQUIPMENT

Please provide the following information for report number:____________________________:

Point of Contact:___________________,  Telephone:_____________________

Fax:______________________________E-mail:_________________________

Mail:_____________________________ Location:________________________

(Street, City, Zip Code)


  (Physical or directions)

Property Description:

Name of item:______________________

Year:______________________________

Manufacturer:______________________

Model:____________________________

Serial Number:_____________________

Note:  When practical & readily available

Gas/Diesel:________________________

Tonnage:__________________________

Hours:____________________________

Operable/Inoperable:________________

Condition Code:____________________

Known Deficiencies:________________

__________________________________

Special Handling/Removal Requirements:

____________________________________

____________________________________

ATTACHMENT E – BOATS & BOAT MOTORS

Please provide the following information for report number:____________________________:

Point of Contact:___________________,  Telephone:_____________________

Fax:______________________________E-mail:_________________________

Mail:_____________________________ Location:________________________

(Street, City, Zip Code)


  (Physical or directions)

Property Description:

Name/Type of Item:_____________________

(Example:  Pontoon boat)

Year:______________________________

Manufacturer:______________________

Model:____________________________

Length:____________________________

HP:_______________________________

Number of cylinders:________________

Number of hours:___________________

Serial Number:_____________________

Operable/Inoperable:________________

Condition Code:____________________

Known Deficiencies:________________

__________________________________

Special Handling/Removal Requirements:

____________________________________

ATTACHMENT F – TRAILERS

Please provide the following information for report number:____________________________:

Point of Contact:___________________,  Telephone:_____________________

Fax:______________________________E-mail:_________________________

Mail:_____________________________ Location:________________________

(Street, City, Zip Code)


  (Physical or directions)

Property Description:

Name/Type of Item:_____________________

(Example:  Utility trailer, Boat trailer))

Year:______________________________

Manufacturer:______________________

Model:____________________________

Length:____________________________

Number of axles:____________________

2-Wheel or 4-Wheel:__________________

Serial Number:_____________________

Note:  When practical & readily available

Condition Code:____________________

Known Deficiencies:________________

__________________________________

Special Handling/Removal Requirements:

____________________________________

