IMPORTANT INFORMATION

SPECIAL SCREENING 

FEMA TRAVEL TRAILERS AND MOBILE HOMES

· If possible, bring a blank, pre-approved Standard Form 122 with you to the screening.  If it is pre-approved, the person approving it should be someone within your agency that has the authority to approve the acquisition of excess government equipment.  
· If you are part of the Department of Defense, please include your DODACC on your SF 122.

· The people attending the screening should bring their Federal ID.  If they do not have a Federal ID, they should bring a letter from the agency authorizing them to screen on behalf of the agency at the special screening.  This letter should be on Agency letterhead.

· Come prepared to be outside in the elements (rain, sun, heat, humidity, etc) for the entire screening.  Expect temperatures in the 80’s to 90’s at least.
· The trailers and mobile homes are in fields and dirt/gravel areas.  Dress appropriately.

· If anyone attending the screening has special needs that need to be provided for (for example, uses a walker or a wheelchair), please email mark.brantley@gsa.gov so accommodations can be made.
· FEMA has agreed to allow agencies to remove trailers the same day of the screening if you have all of your paperwork completed and signed by GSA.

· When removing the trailers/mobile homes, you or your designated company/individual must present a GSA approved SF 122 to FEMA.  You or your representative must always have a copy of the SF 122 with them in order for FEMA to allow you to remove the property. 

· The travel trailers and mobile homes cover a large area, be prepared for a significant amount of walking.

· Assume that none of the trailers or mobile homes is winterized.
· Bring your own water/drinks for the screening.  Neither FEMA nor GSA will be providing water for everyone.
· For the certificate of origin on the trailer, contact:

Wilhelminia Surles, IMS

HQ Sales Lead

DHS/FEMA

Logistics Support Services Branch

202-646-7944 desk

202-329-6270 bb

202-646-1913 fax

Include the FEMA COO form with your request

