
ATTENTION!! 
 

FEDERAL AGENCIES and SASP OFFICES 
 

SPECIAL ON-SITE SCREENING OF IRS PROPERTY 
IN PHILADELPHIA, PENNSYLVANIA 

 
 
Due to a major relocation, a special screening of IRS owned property is scheduled for 
January 26-27, 2011, starting at 10:00 am EST in Philadelphia, PA.  The available 
property inventory is attached for review, and most property items are in usable condition.  
However, some property items may require repairs.  This is a campus-wide screening event 
consisting of property items located in 5 buildings.   While every attempt has been made to 
ensure the accuracy of the inventory listing, please be advised that the quantities and 
availability of property cannot be guaranteed.  For clarification on property availability and 
quantities, please contact the IRS point of contact listed in the announcement below.   
 
Screening and Selection Options: 
 

      Federal Agencies are advised to arrive promptly for the screening scheduled for 10:00 am on 
January 26th, as that is the day designated for Utilization screening.  State Agencies and 
approved donee screeners are advised to arrive promptly for the screening scheduled for 
10:00 am on January 27th, as that is the day scheduled for Donation screening.  Agencies are 
required to RSVP to stephen.olds@gsa.gov not later than January 24, 2011 with name and 
contact information--if they expect to attend the event in Philadelphia, PA.  The registration 
listing will be provided to security personnel for entry permission on the day of the 
screening.  Upon arrival and after clearing security, participants will be given directions to 
the screening area.  Please ensure you have a government issued identification 
card/paperwork to present to the security officials. 
 

 Before screening begins each day, a GSA representative will brief all participants on the 
screening/allocation/approval process. Participants will not be permitted to screen property 
prior to the GSA briefing. 

  
Date, Time, Location and General Directions for Screening: 
 
Date:    Location: 
January 26-27, 2011  IRS 
10:00 a.m. EST                        11601 Roosevelt Blvd 

Philadelphia, PA 19154 
 
 
 

 



The Process in Brief: 
 
Selection:  For on-site requests, items must be physically tagged with the name of the 
agency, the name of the agency representative, and the phone/fax number of the person or 
relevant point of contact.  Recommendation:  Please bring labels (approx. 2” X 4”) with the 
above referenced information to affix to the items being requested.  
 
Approval:    
 
GSA will be on site to approve all Federal Transfers (Standard Form 122) and State 
Transfers (Standard Form 123).  Agencies are encouraged to bring blank pre-approved 
122s/123s signed by their agency to facilitate the process.  Screeners may use the item 
spreadsheet (provided) as an attachment to the SF- 122/123 to identify the specific 
item(s) being requested. A fax machine will be available for those agencies unable to bring 
a blank pre-approved SF 122/123.  
 
Removal:   
 
Agencies will have 10 calendar days to remove property after the screening event 
concludes, but are encouraged to remove ASAP. 
 
Additional Information: 
 

      Points of Contact: In GSA, for information on the paperwork and process contact     
      Stephen Olds by e-mail at stephen.olds@gsa.gov or by phone at (215) 446-5075 or    
      fax at (215) 829-2775.  In IRS, for information on item details and scheduling    
      requirements, contact Christina Pettigrew by e-mail at Christina.Pettigrew@irs.gov or  
      by phone at 215-516-2558 or fax at 215-516-2575. 
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