ATTENTION!!
FEDERAL & MILITARY AGENCIES and SASP OFFICES
A SPECIAL ON-SITE SCREENING OF MISCELLANEOUS PROPERTY—INCLUDING FURNITURE, CUBICLES, STORAGE RACKS, A GENERATOR, AND OTHERS—IS BEING CONDUCTED AT THE U.S. COAST GUARD SITE IN KEARNEYSVILLE, WV 
This special screening of property is scheduled for May 17, 2016, starting at 10:00 am EST at Kearneysville. The units available are in immediate usable condition and—in some cases—will require de-installation (See pictures.)
Screening and Selection Options:
ALL Agencies are advised to arrive promptly for the screening scheduled for 10:00 am on May 17th, as that is the day designated for both "Utilization" and “Donation” screening. All participants must sign in at this address: USCG Office, 179 Burr Boulevard, Suite E, Kearneysville, WV 25430. (After signing in, participants will receive a short briefing.)
If you cannot be present on-site, please send your request(s) to Robert Kitsock at bob.kitsock@gsa.gov or fax to 215-829-2811 by close of business May 13, 2016. These e-mailed or faxed Federal and State requests will be honored at the conclusion of the on-site screening. However, we highly recommend your physical attendance at the event.
Date, Time, Location 
Date: May 17, 2016; Time: 10:00 a.m. EST; Location: USCG Office –Kearneysville, WV 
The Process in Brief & Approvals:
Selection: For on-site requests, items must be physically tagged with the name of the agency, the name of the agency representative, and the phone/fax number/e-mail of the person or relevant point of contact. Recommendation: Please bring labels or post-it notes and supply the above referenced information. For e-mail/faxed requests, indicate the number of items being requested from the SF-120’s and we will attempt to satisfy your needs. GSA will be on site to approve all Federal Transfers (Standard Form 122) and State Transfers (Standard Form 123). Agencies are en-couraged to bring blank pre-approved 122s/123s signed by their agency to facilitate the process. Screeners may use the item spreadsheet (See SF-120’s) as attachments to the SF- 122/123 to identify the item(s). 
Removal:
Agencies have 13 calendar days to remove the property (NLT May 30, 2016) but are encouraged to remove ASAP.
Points of Contact:
	In GSA, for information on the paperwork and process contact Robert Kitsock by e-mail at bob.kitsock@gsa.gov or by phone at 717-580-5303 and fax at 215-829-2811; In USCG-Kearneysville, for information on item details and scheduling contact Jay Wood by e-mail at  Jay.A.Wood@uscg.mil or by phone at 757-650-5317
Note: "Key" Details:	
Participating agencies should be ready to provide their respective Activity Address Codes (AAC's) for civilian agencies or Department of Defense Activity Address Codes (DoDAAC's) for military agencies to help complete any/all transfers. The AAC's and DoDAAC's are 6-digit character codes (alpha and/or numeric) that identify your particular agency.    
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