
Self-Registration 



View Only User ID Registration 



Entering the Activity Address Code 

The Agency Bureau Code 

prefills and a system 

message displays. 



Entering the information 

The email must be a .gov or .mil and can 

only be used once or the system will 

produce an error message. 



New Password Criteria 

PASSWORDS MUST be 8-10 char., 

one number, one upper and lower 

case, and one special character. 

 

 

The system displays a password 

strength meter and whether your 

password is weak or strong. 



Security Questions 

The registrant provides their own 

questions and answers only they 

will know.  CASE SENSITIVE.  

Answers must be five characters or 

more 



Email Verification 



Email Verification 

If the registrant inputs an AAMS or 

internal customer AAC, they will be 

granted AAMS search and 

GSAXcess® search permissions. 



Email Verification 



GSAXcess® Login 



• GSA will prepare our helpdesk personnel with 

training and instructions to assist new 

customers. 

 

• GSA will provide the NUOs with a “how-to” 

guide. 

 

• GSA is here to assist with every step of this 

process.  Contact Nancy Moses for assistance 

at 571-289-0452 or nancy.moses@gsa.gov. 

 

 

GSA Support 


