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Firearms User Guide — Law Enforcement Agency Access

1. LEA Access to Firearms Inventory
a. How Do I Login to GSAXcess®?

Law Enforcement Agency (LEA) officials responsible for submitting an Annual Firearms
Inventory with a GSAXcess® login should go to the GSAXcess® homepage at
http://www.gsaxcess.gov. The GSAXcess® homepage will display as shown below.

il G5AXcess®

GS5A 2 .
el (1 5. General Services Administration

—

I - > -

24001 1 - MUSIAL INSTITEN TS > TRUMENTS, ECUIPMENT, AND

GEAXcars

Chick hare to 0 the NASA Prestreening Modise where you can view and Sel-{Registed] for VIEW ONLY
@nuimu i.l Shuttie Tile ® 2 ' . ;, v

fequest NASA Space Program hstond aniacts meuding shutte tiks with gow or_mill email Login
How To Overview ’
far the Federal Excess Pers sty | P
1 operite rvices

Dispose of Federal Excess Propenty G5AXcess.gov is the enlr tian Program and the Federal Surplus
A Far roperty Persanal Propery

Click on the red “Login” button. Enter your User ID and temporary password and click the
“Login” button. The system will ask you to change your password and ASSIGN a clue question.
The clue question is very important. The clue question enables you to change or retrieve your
password.

GSAXcess®

il U.5. General Services Administration

G5AXcuss® Hulplusk

Enter User ID and Passwerd then click "Legin' butten

GSAXcess® Login

User I

Password Login

Change Password? Enler User 1D, Password and Click here te Change Passwerd

Forgot Password? Enter User ID and Click here to Retrieve Password

Forgot User 97 Click here to Retrieve User 1d.
Update User Contact Information? Enter User ID, Password and Click here to Update your Contact Information

GSAXcessD HelpDesk

GSAXcess® HelpDesk: 1-866.333-7472
GSAXcessHelp@gsa gov

G5AXcessE Register

11you 8o 1ot have an User 10 but have 3 .gov o .mil email address, Register nere, The System will 3ssign you 3 generic User ID that can be used 10 Search our 4a1a base

G5AKcessE Practice Home

Click here to go to GSAXcess® Practice Home.

If you forget your password, you can retrieve it with the “Click here to Retrieve Password” link.
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2. LEA User Profile Update

Once your login is successful you will be directed to the LEA User Profile Update page. A
sample LEA User Profile update screen is shown below. This screen displays the LEA’s Point
of Contact (POC) information and the State Agency for Surplus Property (SASP) approving
official’s name and email address. You should confirm the POC listed for your LEA and
provide any updates in your POC information, if required. You can update title, first name, last
name, phone number, and email address of the LEA POC.

NOTE: There can only be one User ID per LEA. If the user of the account no longer performs
the annual inventory, then update your LEA User ID with the new user contact information.
When you change the email address to a new email address, the system will send a confirmation

email requesting that the new email address owner reset the password and clue questions to their
preferences.

If there are no updates, click the “Confirm” button. If there are updates, update your information
and click on the “Update” button to save the changes. A confirmation message stating that an

email will be sent to the email address on record confirming the changes will display on the
screen.

Once your LEA POC information is updated, click the “Confirm” button to visit the Firearms

Annual Inventory page. To correct any other information please contact your local SASP to get
it corrected.

Ploase make changes and click on Update

Update LEA User Profile

[ewdm | N T

User Information ’

UserID LMOSXT

Organization name MO HIGHWAY PATROL

Title FPROPERTY INVENTORY CONTROLLER
l FirstMame ERIC Middle Initial LastMame LECURE

Phone 573 526  6E6
Emall MANCY MOSES@GSA GOV
Address Line1 1510 EELMST
Address Line2 P.O. BOX 568
City JEFFERSONCITY State MO Zip 85102

. . s . Mame LEEANM ERAUN
Approving Official Information

Email LEEANN BRAUNGOAMO GOV

s [ o
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3. Firearms Annual Inventory

After confirming your LEA point of contact information, the Firearms Annual Inventory page
will be displayed as shown below. The Firearms Annual Inventory screen lists your firearms and
provides a system message in the center of the page announcing your LEA’s inventory status. If
the inventory has been completed the system will display that message. As shown below, this
LEA has pending items to inventory. All items on the page must be indicated with a “Yes” or
“No” before clicking “Save and Show Next Page” or any selections made will not be saved.
If there are no changes in the status of the firearms, click the “Yes” radio button.

State: MO, LEA: ERIC LECURE

Page: 1
== &
Glick one option e tem Transfer Change d Last
to Inventory Item Name Sormii Control Control Ownership Inventory
Mum bar Humbar Date Dats
Yes No RIFLE, .223 CAL., M16A1, SER: 1063259 63258 1531AA20240199 202245342 04/05/2016
Yos Ho RIFLE.223 CAL. M16A1, SER: 1064083 1831AAZ0240289 252248342 041082016
’ Yes No RIFLE. 223 CAL., M1BA1, SER- 1085436 065438 1531AA20240288 202245342 04/05/2018
Yos HNo RIFLE. 223 CAL., M1BA1, SER: 1080551 1631AAZ0240290 292246342 041062016
Yes Ho RIFLE. 223 CAL., M1BA1, SER: 1083379 083378 1531AA20240287 282245342 04/05/2016
Yes HNo RIALE.223 CAL., M16A1 SER: 1096791 1631AA20240392 292245442 041062016
Yes No RIFLE. 223 CAL., M16A1, SER: 1099605 1099605  1531AA20240286 292245342 04/105/2016
Yes N RIFLE,.223 CAL.. M1BA1, SER: 1118512 1118512 1631AA20240198 292245342 041062018

NOTE: Before going to the next page to make your selections, CLICK “SAVE AND SHOW
NEXT PAGE.” ALL ITEMS on the page must have a “Yes” or “No” selection before
clicking “Save and Show Next Page” if not then the selections made will not be saved.

If there is a change in the status of the firearm select “No.” Selecting “No” will bring up a
comment box where you can enter the reason of the firearm status change. Some examples of
status changes are “Transferred to a different LEA” or “Destroyed on 1/7/2016.”

This LEA has Pending ltem (s) To Be Inventoried.
Annual Firearms Inventory
State: MO, LEA: ERIC LECURE
Page: 1
[ Next Page = ]
" - em Transfer Change of Last
CI:::::‘:,::“M Item Name ’:":rl': Cantrol Control Cwnership Inventory
- Num ber Number Date Date
Yoz (@ HNo RIFLE. 223 CAL..M16A1, SER: 1063269 1063259 1631AAZ0240199 292246342 041062016
Reason: DESTROVED ON 1/7/2016 4
Yes HNo RIFLE. 223 CAL., M16A1, SER: 1064053 1064053 1531AAZ0240289 292245342 04/05/2016
Yas Mo RIFLE 223 CAL., M18A1, SER: 10856438 10685438  1631AA20240288 202246342 04/06/2018

If there is more than one page of items it will be indicated by a “Next Page” button. If you don’t
want to make any selections but just want to view your items, you can navigate from one page to

the other by clicking the “Next Page” button.
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Click “Save and Show Next Page” to go to the next inventory page. If you accidentally omit a
“Yes” or “No,” the system will respond with a system message and will not allow you to save
and show next page as shown below.

Row 08 Has Mot Been Selected (Frearm Serial: 678994 ). Please Inventory All the ems by Selecting "Yes' or 'No' against each

Annual Firearms Inventery ’
=N

State: MO, LEA: ERIC LECURE

Page: 17
| (<<prevous page) | (textpage>>-) |

u:“:‘:ﬂ ::’" Rem Name ':'"::: C:::vl m ;T.':ﬂ Im:::lry
Number Number Date Date
* Yos Mo RIFLE..223 CAL, M16A1 SER: 5134486 5134486 1531 0410572016
o Yes J Mo RIFLE, 223 CAL, M18A1 SER- 821489 B21480 1631 T 0400672018
* Yos Mo RIFLE..223 CAL, M16A1, SER: 623428 623428 1531AA20240298 292245342 0410572016
Sves OMo  RIFLE.223 CAL, MIBA1 SER: 636738 636730 1531 041052018
* Yas Mo RIFLE..223 CAL, M16A1 SER: 654302X B54002X 1531 0410572016
Sves (Mo  RIFLE 223 CAL, M1A1, SER 672928 672028 1531 ) 04052018
® Yes T Mo RIFLE..223 CAL, M16A1 SER: 674455 Br4455 1531 040572016
Sves OMo  RIFLE.223 CALMIGAY, SER 674766 74766 1631AA20240211 292245442 04052018
Yes T Mo RIFLE, 223 CAL.,M16A1, SER: 678994 GTB994 1531AA20240201 2092245342 040572016
Sves OMo  RIFLE.223 CAL, MGA1 SER: 681103 681103 1531AA20240396 292245442 04052018
’ * Yes J Mo RIFLE..223 CAL, M16A1, SER: 684518 GBAS16 1531 040052018

When you have completed selecting “Yes” or “No” for all your items, you will see a “Submit
This Final Page” button. A confirmation system message will display on the screen and an email
will also be sent to the email address on file after successfully completing the inventory. After
submission, the inventory results will be read only until the next annual inventory.

Last page, No More Active hems to List

Annual Firearms Inventery ’
[ eack | pree | 1o

State: MO, LEA: ERIC LECURE

Page: 18
[ o |
Click one omen FArearm rem Transfer Cﬂlﬂﬂlﬂf Last
s kom Mame S Contral Contral Ownarship Inventory

HNum ber Num ber Date Date
* Yas T M RIFLE, 223 CAL.,M16A1, SER: 792615 192615 1531AA20240208 292245342 050852016
. Yes No RIFLE, 223 CAL, M18A1 SER- 792841 702841 1531AA20240346 292245442 071412018
® Yos Mo RIFLE. 223 CAL.. M16A1, SER: 784662 TR4662  18531AA20240207 292245342 0TH4I2016
* Yes Ho RIFLE..223 CAL, M1BA1 SER: 796073 796073 1531AA20240401 292245442 071412016
® Yes Mo RIFLE..223 CAL., M16A1 SER: 819803 815802 1631AA20240400 2922465442 07142016
®Yes (MNo RIFLE, 223 CAL.,M16A1, SER: 847174 garir4 1531AA20240206 292245342 07H412016
o) Yes Mo RIFLE, 223 CAL, M18A1, SER: 868837 856817 1531AA20240103 292244742 071412018
® Yes (Mo RIFLE. 223 CAL.. M16A1, SER: 856673 BEGATE  1531AA20240205 292245342 0TH4I2016
* Yes 1 Ho RIFLE, 223 CAL., M1BA1, SER: 952455 852455 1531AA20240204 292245342 071412016
® Yes (Mo RIFLE..223 CAL, M16A1 SER: 9601724 9501724 1631AA20240466 292246442 07142016
* Yas T M RIFLE..223 CAL, M16A1, SER: 97954 aTeas4 1531AA20240088 292244742 07H4120M6
. Yes No RIFLE, 223 CAL, M18A1 SER- 988888 OBERER 1531AA20240445 292245442 071412018
® Yos Mo RIFLE..223 CAL, M16A1, SER: 850526 A80526  1531AA20240002 292244742 0TH4I2016
* Yes Ho RIFLE.. 223 CAL, M16A1 SER: 900842 990642 1531AA20240383 292245442 071412016
® Yes Mo RIFLE, 223 CAL., M16A1, SER: 991097 991087 1631AA20240196 292246242 07142016
®Yes (MNo RIFLE..223 CAL, M1GA1, SER: 992803 992803 1531AA20240087 292244742 07H412016

' Submit this Final Page
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4, Download Firearms Inventory

If you want to download a listing of all your items, click on the “Download” button as shown

wttps:) OCS/XCS/REPORTS, FIREARMS/LMOAXT XLS - Internet Explorer - ®
Annual Firearms Inventory
—
State: MO, LEA: ERIC LECURE Internet Explorer s
What do you want to do with LMOSX7 X157
From: gsascesspraclice fasgsa.gov
< Open
The file won't be saved automatically.
Click one option
1o Inventory * Save i
_IYes ®No RIFLE, 223 CAL. N < Save as
Reason: DESTROYED ON 1/7/2016 . .
®Yes Oho  RAE22ICAL, | Cancel
®ves Mo RIFLE. 223 CAL..
®ves (Mo  RILE223CAL,
wives INo RIALE. 223 CAL..
®Yes (No  RIFLE.223 CAL.M1BA1 SER: 1095791 1085791 1531AA20240392 292245442 071412016
WYes INo RIALE.223 CAL.. M1BA1, SER: 1099605 1099605 1631A 07142016
®Yes (INo  RIFLE..223 CAL.M16A1, SER: 1118512 1118512 15MA 198 07142016

By clicking “Open,” the file will display but will not automatically be saved. By clicking “Save

as,” you can choose the name of the file and where to save it on your computer.

’@ Save As - | ———— - — —— e - - — —— ﬂ
< -
@@nl-i/ » Libraries » Documents » -~ | 4y | | Search Documents =)
Organize ~ MNew folder g4== - 7]
- -
¢ Favorites Documents library ) )
Arrange by: Folder ~
BN Desktop Includes: 2 locations
~ [EETOlEEEE MName Date modified Type ol
<» Recent Places |§ |
= . SASPS 9/1/2016 10:19 AM File folder e
| Libraries L. Xcess 8/26/2016 8:.08 AM File folder
=
‘. Documents . URSA InfoSuite 8/24/2016 1.08 PM File folder
<
4 Music I XcessUserGuides 8/24/2016 10:37 AL File folder
<
=1L Pictures L. NUO 8/16/2016 4:.08 PM File folder
L
B videos b CFL 8/11/2016 2:39 PM File folder
I Downloads 7/19/2016 4:09 PM File folder iy
& Computer > || ] [0 I o
File name: | [Lf[s}s) ey -~
ve as type: [Microsof‘t Excel 97-2003 Worksheet V]
= Hide Folders Save ] ’ Cancel ]

a2 and Shaw Nast P3

Click “Save.” When opening the file, an error message will display asking you if you want to

open the file, click “Yes.” The file will open in Excel.

NOTE: You can download the file before verifying the inventory in the system to assist you in
completing the annual inventory AND you can download after you have submitted the inventory

to keep a hard copy or digital record of your submission.
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FA= B R Microsoft Excel = | (o}
“ Home | Iwet  Pagrimoat  Fomuas  Das  Revew  Vew
| #o Tl | e | e e S B= & &
4 copy
Faste B 5 P Ee e A EEN RO Wiergeacoers § 0 % ¢ | % 2 Condtional hserl Delete Format

F Feormat Parter

Microsafs Excel i

The file you are trying to open, "LMOSXT XLS', is in a diferent format than specified by the file exension. Verfy that the file is not comupted and is flom a trusted |
I A ccurce betore apening the fle. Do you want 10 apen the fls now?

L] (o] L |

el B — o —— ————
& v T T MOaX - Microsoh Ed T b (5 il
[ c@oed
5 Bk e i ke T ® weetes e N T Bad 2= & 0 I A
" 4 gopy - : | ;
L . - . - w* i " - . R ! Condtunal form: i} hset Delele Format i3 Stk fnd&
e omatpnee (B B D b A EER R Fuegacme- - % & ooy o Good Neutra g R et MR | g TR

sumber ¥ e akd Colly F

Al - z -

[Efx B (v [ E F G H | J =
% — --
2
3 |
4 SerlalNo.  Hem Name Inventory Selec Comment if Inventory selection |s 'No' Gwner Chg | Last nv Dets State LEA UID LEA Organization Name LEAPOC Name LEAPOL Er
5 "063250 RIFLE, 223 CAL , M16A1, SER. “No DESTROYED ON 1772016 074206 MO LMOSXT MO HIGHWAY PATROL ERIC LECURE HAKNCY MOE
6 1064053 RIFLE, 273 CAL , M1GA1, SER: 1 Yes OFMANE MO LMOGXT MO HIGHWAY PATROL ERIC LECURE NANCY MOE
7 1065435 RIFLE, 223 CAL, M1BA1, SER. 1 Yes 07142018 MO LMOOXT MO HIGHWAY PATROL ERIC LECURE HANCY MOS
8 "10s0ss1 RIFLE, 223 GAL, M16AT, SER: 1 Yes OFM4/2016 MO LMOSKT MO HIGHWAY PATROL ERIC LEGURE NANCY MOE
9 "0e33re RIFLE, 223 CAL M1BA1 SER: 1 Yas OTH43ME MO LMOAXT MO HIGHWAY PATROL ERIC LECURE HANCY MO
10 "1085T31 RIFLE, 223 CAL , M16A1 SER: 1(Yes O7A4/2016 MO LMOSKT MO HIGHWAY PATROL ERIC LECURE HAKNCY MOZ
11 1009625 RIFLE, 723 CAL  M16A1, SER 1 Yas OFA47ANE MO LMOSXT MO HIGHWAY PATROL ERIC LECURE NANCY MOE
12 118812 RIFLE, .223 CAL , M18A1 SER. "Yes 0742018 MO LMOOXT MO HIGHWAY PATROL ERIC LECURE HANCY MOE
13 "1166654 RIFLE, 223 CAL  M16A1, SER “Yes OIN4/20M6 MO LMOSKE MO HIGHWAY PATROL ERIC LECURE NANCY MOE
14 176833 RIFLE, 223 CAL  M1BA1, SER: 1Yas 0742018 MO LMOIXT MO HIGHWAY PATROL ERIC LECURE HNANCY MOE
15 "163340 RIFLE, 223 CAL., M16A1, SER 1 Yes 072G MO LMOSXT MO HIGHWAY PATROL ERIC LECURE HNANCY MOS
16 "11BTI0 RIFLE, 223 CAL  M16A1 SER 11Yes OFA420M6 MO LMOOXT MO HIGHWAY PATROL ERIC LECURE NANCY MOE
17 1189070 RIFLE, 223 CAL, M16A1, SER. 1 Yes O7TNA2018 MO LMOYXT MO HIGHWAY PATROL ERIC LECURE HANCY MOS
18 1190930 RIFLE, 223 CAL., M1GAY, SER: 1 Yoz OTN4/2M6 MO LMOSKT MO HIGHWAY PATROL ERIC LECURE HNANCY MO
18 101754 RIFLE, 223 CAL  M1BA1 SER' 1 Yas O7MAHE MO LMO9XT MO HIGHWAY PATROL ERIC LECURE HANCY MOE
20 194807 RIFLE, 223 GAL, M16AY, SER: 1 Yes 071472008 MO LMO9KT MO HIGHWAY PATROL ERIC LEGURE HANCY MO
21 "1261672 RIFLE, 223 CAL  M1BA1, SER: 1 Yes O7THAZHE MO LMOSXT MO HIGHWAY PATROL ERIC LECURE HANCY MOE
22 "1283038 RIFLE, 223 CAL, M16A1, SER: 1 Yas 07142018 MO LMOOXT MO HIGHWAY PATROL ERIC LECURE HANCY MOS
23 1283545 RIFLE, 223 CAL., M1GA1, SER: 1 Yes QIM42016 MO LMO9XT MO HIGHWAY PATROL ERIC LECURE HNANCY MOE
24 "1285073 RIFLE, 223 CAL  M1BA1 SER 15Yas 07426 MO LMOYXT MO HIGHWAY PATROL ERIC LECURE NANCY MOE
25 1287025 RIFLE, 223 CAL, M1BAY, BER: 1 Yes 071472018 MO LMOSXT MO HIGHWAY PATROL ERIC LECURE HAKNCY MO
26 1291718 RIFLE 223 CAL  M1BA1, SER: 1 Yes OTH43HE MO LMOSXT MO HIGHWAY PATROL ERIC LECURE HAKNCY MOE
27 "20432 RIFLE, 223 CAL., M16A1, SER: 1 Yes 07142018 MO LMOSXT MO HIGHWAY PATROL ERIC LECURE HANCY MOS
28 120533 RIFLE, 223 CAL  M16A1, SER 1 Yas OF4GFME MO LMOGXT MO HIGHWAY PATROL ERIC LECURE NANCY MOE
20 1323008 RIFLE, 223 CAL  M1BA1 SER 1Yas OTM42ME MO LMOYXT MO HIGHWAY PATROL ERIC LECURE HNARCY MOS
30 1341630 RIFLE, 223 CAL , M1BA1, SER: “Yes OFM4/2ME MO LMOSKT MO HIGHWAY PATROL ERIC LECURE HNAKNCY MOE
ETREETETLT] RIFLE, 223 CAL  M1BA1 SER- 1:Yes OTH4/HE MO LMOGXT MO HIGHWAY PATROL ERIC LECURE HANCY MOE
32 134408 RIFLE, 223 CAL, M16AT SER. 12 Yes I MO LMOSKT MO HIGHWAY PATROL ERIC LECURE HANCY MOE
i MI6AT, SER “Yas MO LMOSXT MO HIGHWAY PATROL ERIC LECURE BARCY MOS
P e e v P e AR S e e s

4 (3
SED . wow = i

NOTE: If you make a mistake and forget a line, the system will let you know. If you
accidentally go back to another page, that is okay, as the system will save your work as long as
you click on “Save and Show Next Page” when you select “Yes” or “No.” If you accidentally
click “Menu” from the top menu bar, the only functions you will be able to utilize are the LEA
User Profile Update and the Annual Inventory as shown below.
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GSAXcess® Main Menu

Search & Select Menu CFL Functions Menu
Search and Salact 3 llocate Raquested tams
1o Equests ong

CFL Equi

AAMS/EADS/IADS Menu Firearms Management
Se By Category Request List

5 t Request Update Donss Datails
T Update Donee Details
LEA User Profile Update

Annual Inventory
ansfer Multiple tems L
nale item By Control No Advanced Search
i call
Dowr Transter Qrders

Update ¥ tion
Change Your Password

The LEA User Profile Update allows you to update your POC contact information and the
Annual Inventory will enable you to go back to your inventory screen to update or view your
inventory items.

5. Help Desk Contact Information

If you are having login issues or any technical issues with the system, please contact our Help
Desk at 1-866-333-7472 Option 1 or GSAXcesshelp@gsa.gov.
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